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Log-in Page
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Step 1) Enter email address that was used to 
register for an account

Step 2) Enter password

Step 3) Click “Log In”



Suitable for all categories business

Find Candidate
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Step 1) Click on “Find Candidate”

Step 2) Click on any of the fields to skew your search

Step 3) Click on “Search”



Add Candidates to Interest List
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Step 1) Check the box(es) 
should you find any suitable 
candidate(s)

Step 2) Click on “Add to 
Interest List”



Shortlist Candidates for Interview
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Step 1) Check the box(es) 
should you want to shortlist 
them for an interview

Step 2) Click on “Shortlist for 
Interview”

***
Click on bin 
icon if you 
wish to 
remove 
candidates 
from 
Interest 
List



Request for Interview
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Step 1) Click on link for a chat 
with ASPRI on the follow 
actions

Step 2) Advise ASPRI on the 
next step of action (i.e. 
request for CV)

ASPRI will follow up 
henceforth from this stage 
onwards



End of User Guide
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